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Dashboard Overview
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The Architect & Engineering (A/E) Performance Scoring application is a custom application designed to
provide users with a comprehensive overview of previous evaluations and overall A/E firm scores, as well as the
ability to score firms working on current projects While in the app, you will be able to filter by projects,
agencies, phases and/or your assigned roles and create a new evaluation for a firm.

Once you navigate to the tool, you will see the below screen:



Dashboard Overview
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To navigate to other areas of the application, click the menu button in the top-left corner and click a
dashboard. A breakdown of the dashboard permissions can be found on the following page.



Navigation Menu
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Depending on your role, you will have access to
specific sections of the application. A breakdown of
the permissions by user can be found below:

All Users:
Projects Dashboard
Evaluations Dashboard
Create Evaluation
AE Firm Dashboard

Project Managers & Team Leads:
Generate AE Firm Report
Technical Reviewer Assignment

Team Leads:
Team Leads Dashboard



Evaluations Dashboard
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From the main menu, navigate to the Evaluations Dashboard. Here, you can view your previously submitted
evaluations (and if you’re a PM, view all evaluations submitted for your projects) or create a new evaluation for
an A/E. 



Create an Evaluation
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To create an evaluation, click the Create a new Evaluation button in the right-hand corner of the dashboard.
This will prompt the evaluation form. Select the appropriate information from each dropdown menu and once
complete, click Submit. (Note: Project, Phase, and Discipline options are based on the role selected.)

If you wish to score a sub
consultant on the project,
please check this box.



Create an Evaluation - Scoring
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Once you submit an evaluation, you will be
prompted to enter rating scores for the A/E
in various categories. Enter the rating
number in the appropriate text box for
each category. 

The ratings are: 

0 = Unacceptable
1 = Poor
2 = Satisfactory
3 = Very Good
4 = Excellent

Categories are dependent
upon both your role and
phrases of the project. 

Also, note that you can utilize
decimal places within the
rating, but you cannot enter a
negative number and you
cannot exceed a value of 4.



Create an Evaluation - Scoring
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This section of the Scoring screen shows how your scores
fall along the scoring scale.

If you want to save a draft of your evaluation without
submitting it, click the Save as Draft button. Please note
that the score calculates in real-time, so there is no need
to save as draft in order to view or change your score. 

Otherwise, scroll to the bottom of the screen, enter any
comments if desired, then click Submit Score &
Comments.

Please note that comments entered here are intended to
be general in nature, and that the A/E will not have a
formal opportunity to respond to these comments within
the system. Any specific comments or comments in which
a response is desired should be input via the associated
bluebeam session.



You can also view
existing/created

reports by
selecting this link. 

A/E Firm Dashboard
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The A/E Firm dashboard shows a list of all A/E firms and their latest overall score reports (if available). To
generate a report, click the Generate AE Report button or navigate to the Generate AE Firm Report section in
the main menu.



Generate AE Firm Report
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Once clicked, you will be navigated to the Generate AE Firm Report screen. This screen allows Project Managers
and Team Leads to select an A/E firm and generate a PDF report. From the dropdown menu, select the A/E firm
for the generated report. Checking the “Send the report to the A/E firm Rep via email” will also send the report
to the email address that is listed. (Note: The default email address can be overwritten if needed).



Role Assignments
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This screen is used to assign Technical Reviewers to a project. If you are a Team Lead, all projects will be shown;
otherwise, only the projects where you are a Project Manager will be shown. Once the review disciplines are
requested, and reviewers names input (if known), you will see notices for if assignments are Approved or
Pending review.

The status will stay
“Pending review”
until all resources

are approved.



Team leads can delete
the desired rows using
the trash can button

Team leads can add
additional lines using

the plus button

Team leads can
update names

Email Notifications: 
Upon request by PMs to
Team Leads
Upon approval of resource
to resource assigned and
the PM
Upon completion of all
resource assignments

Role Assignments (continued)
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Note:
pending
resource

assignment
column

Team Lead Dashboard: Default View
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This dashboard is for Team Leads only. The Default view tab (shown below) includes a list of ALL projects. 



Team Lead Dashboard: Resource View
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This dashboard is for Team Leads only. The Resource view tab (shown below) includes roles assigned to a
specific user.

Note: user dropdown



Team Lead Dashboard: Pending Approvals
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This dashboard is for Team Leads only. The Pending Approvals tab (shown below) includes assignments that
are under review/pending approval.

Note: user dropdown



Contact For additional assistance, please
contact a member of the DFD team.
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